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It is Enterprise Enfield’s (EE’s) company policy that a safe working environment is created and maintained at all times for the benefit of its employees and visitors. The prevention of accidents involving people, property and damage to equipment, is recognised as being essential to the efficiency of the operation in order to avoid hardship and suffering.

Company Health and Safety Policy Statement

The safety of the individual is important and must be considered along with the needs of the business. All employees and visitors are responsible for ensuring that reasonable and practicable safe methods of working along with their working conditions are maintained to comply with statutory regulations and employer’s duties. 
The observation of the Company’s Safety Regulations is a condition of employment for all employees and visitors.  Failure to adhere to these Regulations may result in disciplinary action being taken against the employee and could lead to dismissal in severe breaches of the policy.  Visitors will be asked to leave the building.
Employees are reminded that under Section 7 of the Health and Safety at Work  Act 1974 it is their duty to act in the course of their employment with due care for the Health and Safety and Welfare of themselves, other employees and other persons who might be affected by their activities and for the avoidance of damage that they should:

a) comply with the instructions and procedures issued from time to time for safe working practices and conditions;
b)
report to their Manager or Safety Representative any Hazards, Risks and Incidents that may cause, or has led to injury or damage to people, property or equipment;
c)
report to their Manager or Safety Representative any defects in plant, equipment, machinery, structures or safety procedures which come to their notice;
d) co-operate with an investigation or Safety Audit which may be undertaken with the object of preventing accidents or recurrence of accidents and the reduction of Risks and Hazards. 

New Legislation

The Company will ensure that all new relevant legislation is implemented and adhered to as it is introduced.

Fire Drill

Employees must familiarise themselves and comply with the Fire Drill and Emergency Evacuation Procedures and take the appropriate and necessary action in the event that they discover a Fire or an Emergency. The fire assembly point is displayed on notice boards for each office.

Risk Assessment
Each year suitably experienced staff undertake a risk assessment of the office and the report and any recommendations are provided to the Chief Executive. Reports are filed in the Health & Safety Risk Assessment File.  
Accidents

If employees are involved in, or witness an accident at work or on Company business, however minor, they must report this to their Manager or Safety Representative as soon as possible. They should also report to management any accident involving any other person on the Company premises and ensure that all such accidents are recorded on the Accident Form held with the Administration Manager.
Medical Emergencies

Names of First-Aiders can be found on notice boards.  However, staff should always call an Ambulance in the event of a medical emergency and they should not apply First Aid unless they are qualified to do so.

Contractors

Contractors who are working on site that are found to be using unsafe working practises, or have created an unsafe working environment will be asked to leave immediately until such a time they are able to provide a safe system of working.

Smoking

The Company operates a no smoking policy which is strictly enforced. No smoking is permitted on any Company premises.

Alcohol, Illegal Drugs and Solvents

No alcohol, illegal drugs or solvents should be taken/abused on Company premises. Being under the influence of alcohol, illegal drugs or solvents, or being in possession of illegal drugs or substances on the Company premises or during your normal working day is a serious disciplinary offence and may result in dismissal.

Kitchenette

Cleanliness in this area should be maintained at all times. Staff co-operation is required to maintain acceptable standards of hygiene.

Good Housekeeping

Offices should be kept clean and tidy, with articles stacked or stored in their respective place. Care must be taken to ensure that passageways, fire exits and fire fighting equipment are not obstructed. Employees should ensure their own work area is kept clean and tidy.

	Approved by:

Management Board
	Issue: 03
	Effective Date: 27/01/21
	Page 1 of 1



