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      POST APPLIED 






     POST NO:

      FOR:









    1. Personal Details

	SURNAME
	
	FIRST NAME(S)
	

	Permanent Address and Postcode:



	National Insurance Number:
Are you required to hold a work permit: Yes / No

Please state current employment status i.e. employed /unemployed / other:


	Telephone No(s)
	Home:  
	Mobile:  

	Email Address
	
	
	


    2. References

Please provide two referees who can comment on your personality, skills and experience covering a 5 year period. References should come from people who know you in a professional capacity i.e. a previous employer and not from friends or family members. 
	a) First Referee
	b) Second Referee

	Name

Address

Tel/No:

E-mail Address


	
	Name

Address

Tel/No:

E-mail Address

ess
	

	Position
	
	Position
	


 3.  Details of Secondary / Further Education

	Dates
	School/College/University
	Qualifications Gained

	
	
	


    4.  Interests / Leisure Activities

	


   5.  Rehabilitation of Offenders

	Have you any convictions which are not regarded as “spent” Under the Rehabilitation of Offenders Act 1974?             Yes / No

If “yes”, describe the offence and date of conviction

Are you currently the subject of any criminal proceedings or convictions?

Yes / No

If yes please state

Failure to disclose any convictions which are not “spent” may render you liable for dismissal.


6.  Present / Most Recent Employment Details 
	Employers Name & Address
	
	Job Title
	

	
	
	Date Appointed
	

	
	
	Date Terminated
	

	
	
	Latest Salary / Scale
	

	
	
	Length of Notice
	

	Summary of main duties / purpose of job



     7.  Previous Employment (starting with the most recent)

	From
	To
	Employer & Position Held
	Final Salary/Scale
	Reason for Leaving

	
	
	
	
	


8.  Reasons for Applying

	


    9.  Relevant Experience / Skills /Suitability for the Post
Please detail your suitability for this post. This is your opportunity to tell us why you believe you are a suitable candidate for this role.  Please read the person specification thoroughly before you answer this section as it outlines the skills, knowledge and experience required for the post. In your answer please respond to each point in the person specification.
	Continue on ONE additional A4 sheet if necessary

Continue on a separate sheet if necessary


    Please state how you found out about this role: _____________________________ 





         

    I declare that the facts given in this application are to the best of my knowledge correct.  I   

    understand that any false information may result in my dismissal, if appointed.

    Signed ____________________________________  Date _____________





Return the completed form by post/hand delivered to Enfield Business Centre, 201 Hertford Road Enfield EN3 5JH. Addressed to HR Manager, Enterprise Enfield by 10am on Mon 17th October 2016. Or email the document to info@enterpriseenfield.org within the same deadline. Please note that if the form is emailed you will be required to sign a hard copy if selected for interview. Successful candidates will hear from us by email by Wed 19th October and interviews will take place on Mon 24th October.
Data Protection
The information you supply on the application form will be used to assess your suitability for the post applied for. These details will only be disclosed to those persons involved in the selection process or Personnel administration.


Enterprise Enfield will retain the forms of unsuccessful applicants for 6 months – in accordance with current guidance.

Should you be successful, certain details from this form may be checked, and data matched to help prevent fraud.  Some of the information will be entered into the Personnel computer files, which will allow Enterprise Enfield to administer your employment.  This form will then be placed into your Personnel file, and retained until after you complete your employment with Enterprise Enfield – for as long as legislation dictates.

By signing this form you are agreeing to Enterprise Enfield using the information you provide as outlined above.

Please be assured that Enterprise Enfield will protect your information, and treat as confidential at all times.
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APPLICATION FORM





Ref No:   





All information supplied on this form will be treated as 


STRICTLY CONFIDENTIAL





ERDF Inspiring Women Programme 


Marketing and Development Assistant 














We will seek your permission to approach referees after a successful interview has taken place and prior to a formal offer of employment.
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